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Locating Site Administration
To be able to view the licenses that have been purchased by the district, 
begin by going to www.vhlcentral.com.  Once there, click on Tools located to 
the left of your account icon.  If it is not available, contact your sales 
representative for access.
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Site Administration on 
vhlcentral

http://www.vhlcentral.com/


Overview
Once you are in the site administration view, you are able to view all of
the licenses that have been purchased by the district.  This is an 
overview that provides general information at a glance.  The column 
headings provide the following information:
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You can select to sort by any of the columns for viewing preference.  
You can also click on any of the titles of the programs to get a detailed 
look at one of the licenses.  

Table Heading Definition
Start Date The month-date-year the license was enabled
Years Remaining How many years are left before the license expires, including current academic 

year
Seats Purchased Number of seats the school or district paid for in the active license year
Seats in Use Occupied seats in a given context (package, school, course, section).  Each student 

occupies one seat per license.
Single-Use Seats Seats that are used only once within a license.
Multi-Use Seats Seats that are used two or more times within a license by the same student.
Seat Associations The number of sections that the seat grants access to.

One seat may grant access to sections in multiple programs or, when concurrent 
enrollment is allowed, with multiple sections in the same program or both.
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License Summary
Once you are reviewing a particular license, you can see more 
details.  In the upper left corner, you can see the duration of the 
license and the number of seats available for the current year.  If 
the package has multiple levels, the package is then broken down 
by level so that the number of seats per level can be viewed.  In 
the right corner you have the option to select seat usage summary.

Seat Usage in a License
The seat usage summary link will show the details of the seats 
being used.  The breakdown by school and then by teacher.



4

Teacher Usage within a License
Once in the school view of the license, you can click on the name of 
the individual teacher for a teacher view.  This will show the number 
of seats being used in each section of each course.

Have any questions or want to learn more? Contact your rep at
vistahigherlearning.com/support/find-a-rep
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